Name & Form

Finchley Catholic High School – 12226

Project 1A


Project 1A Template

0-2 Marks

Use a computer to develop a piece of work using different types of information from one IT source and non-IT sources

Use the table below to list all your sources of information. You need more than one non-ICT source (e.g. a newspaper and a leaflet). To get in the 14-16 ICT bracket, you need more than one ICT source. The internet is one ICT source. Another might be clipart or a CD-ROM. Add more rows to the table if necessary.
	Source
	ICT or non-ICT source?

	
	

	
	

	
	


Include three clear screenshots of your back page below showing how it developed from a first draft to a second draft and to a final version with no mistakes. The first and second drafts should be annotated to show layout or spelling and grammar problems. They may also show how you added or removed images.
Use editing techniques to bring in some of the information

Explain, in a short paragraph, how you used copy and paste or cut and paste to collect information. Explain the benefit of this approach.

3-4 Marks

Include text, images & numbers in the work

Use the table below to explain where you used each type of data. You need more than one example for each

	Type of data
	Location 1
	Location 2

	Text
	
	

	Image
	
	

	Number
	
	



5-7 Marks
State the purpose of the work

Use a paragraph to explain what you are trying to achieve with this project. What have you been asked to do? Who is the intended audience? What information is being communicated?

Experiment with layouts and choose an appropriate layout for the selected information.

Include text, images and numbers in the work

Include either hand drawn designs showing two alternative layouts of your back page or print off two alternative first draft versions, showing items in different places. Annotate them to show where text, images and numbers are located and also indicate which one is best and say why. These should be at the end of your write-up, entitled “Layout experiments”

8-10 Marks
Write down how the development matches the purpose of the work

Explain the changes you made to go from the first draft to the second draft and then from the second draft to the final version. Explain how the changes helped the document meet its purpose.
Show consistency throughout the work
Your document must use a consistent presentation style e.g. all headings the same font.


11-13 Marks
Develop a significant piece of work

Your magazine must be at least 8 pages and should be included after your write-up.
Use a spell checker and a proof reader to check the accuracy of the work

Show three clear screenshots of a spellcheck finding three separate errors in your work in the space below. Explain how you corrected the errors. Your final work must be almost totally free of spelling errors.

Explanation of how errors were fixed

Save the work using appropriate folders and file names

Show a clear screenshot of you saving your work and annotate it to explain what you are doing. Take another screenshot showing the file saved in your user area or on a disk. Explain in your own words why it is important to save work carefully.
The importance of saving work carefully

14-16 Marks

Search for information using multiple criteria

Use screenshots to show two internet searches using either the OR or NOT criteria. Explain in a short paragraph how these helped you to get good results.

How using multiple criteria helped improve search results

Use a range of ICT sources

Give the details of the ICT sources used below. The internet counts as one source. Another might be the clipart from a piece of software or a CD-ROM

	Name of source
	Type (e.g. internet or CD-ROM)

	
	

	
	



17-19 Marks

Use hyperlinks or refined searches to identify information which is suitable for the purpose of the work
Include a screenshots showing your search results from a search engine. Annotate it to show which link you selected and then another screenshot to show the site you visited. In a short paragraph, explain why you chose that link and why it was relevant to your project.

Why link was chosen & its relevance to project

Use formatting techniques to bring in some of the information
Include screenshots showing how you either cropped an image to make it more appropriate or how you edited some text (took some words out and formatted it). Make sure you show before and after.


20-21 Marks

Derive new information for inclusion in the work
Show how you created new information. This might be information about a film that you wrote yourself based on two different reviews. Show the original information in screenshots and then your version. Explain what you did and why. Make sure it is in your final magazine.

Explanation of how and why new information was created


Additional Skills

0-2 Marks

Is able to compare own use of IT with other methods

Write a paragraph explaining how you might have created the booklet by hand, without a computer. Explain the benefits of using a computer for this task.
Can work safely and take care of equipment and avoid losing information

Write a paragraph about how you worked safely, considering issues like posture, your eyes and electrical equipment.

Explain how and why you backed up your work, including a screenshot showing your work in a different location than your main user area.

Knows how to get help when dealing with errors

Explain how you either used a help file to learn how to use software or give an account of how you asked a technician or teacher for help and the specific benefit this brought you.

3-4 Marks

Can write about the advantages and disadvantages of using IT
In a paragraph, explain at two advantages and two disadvantages of using ICT in this work.
Knows when it is necessary to observe copyright or confidentiality

Explain why it is important to observe copyright. Explain what you should do when wishing to use copyright material in your work or how to avoid legal issues.


5-7 Marks

Can identify errors and their causes

Use two screenshots to show two errors that occurred while you were working and explain what happened to cause them.

Knows how to minimise risks from viruses

Write a paragraph to explain two ways of reducing the risks of viruses.

Knows how to work safely and minimise health risks

Write about two health risks of using computers and explain how they can be minimised.
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